TRANSCRIPT

WELCOME

Tasha: Welcome to the Get Organized HQ
podcast. I'm your host, Tasha Lorentz. Every
week we share practical strategies for less
stress and more peace as we dive into all
topics, life and home organization. I'm so glad
you’re here for this week’s episode.

OUR GUEST

Welcome back to Get Organized HQ podcast.
Today | am welcoming Lisa McHargue as our
guest interviewee for this podcast episode.
And she is an expert on all things digital
organization.

DIGITAL CLUTTER STRESS

She specifically specializes in a lot of file
organization and email clean out and things
like that.

And so if your digital spaces have been
stressing you out and maybe you’ve been
decluttering your home, you’ve been organizing
your kitchen and your pantry, but you're
thinking, man, my devices, my computer, my
laptop, my phone, my tablet.

These are the things. | just don’t even know
where to start. Lisa is a fantastic resource for
you because she is going to be able to help you
break it down, decide where to start, and really
start making and seeing progress with your
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digital organization systems.
WHY IS IT SO HARD?

| know this can be a really overwhelming
process, and that’s something we’re going to
talk about in today’s episode.

Why is digital organization such a difficult thing
to tackle, even for people who are naturally very
organized?

You might be a pro at having the matching bins
and labels and all of those things in your home,
but when it comes to digital organization, it’'s a
completely different animal.

And so that is what we’re diving into with Lisa
in today’s episode of the Get Organized HQ
podcast.

MEET LISA

Well, Lisa, thanks so much for hopping onto
the Get Organized HQ podcast with us today.
| am excited to dive in to all things digital
organization.

That is your forte. Like, that is what you cover
from top to bottom online. What is your, like,
what would you say is your niche when it comes
to digital organization for people who maybe
haven’'t met you before?
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TEACHER TURNED ORGANIZER

Lisa: Yeah, thanks so much for having me. And
yeah, | do. | love all things organization, period.
But | specialize in digital organization.

And that comes from having been a teacher for
10 years and struggling with some things and
then figuring it out, and seeing just how much
it can really impact things.

LISA’S NICHE

I would say now, kind of my specialty tends to
be Google, just because it’s what | work with
the most. Gmail, Google Drive. | also do a lot of
work with Canva, the online design tool.

But | help people also clean up, you know, their
computer desktops or if they use Dropbox or
OneDrive, things like that.

| dabble in some project management systems
and like content hubs and things like that.

But mostly, a lot of the time I'm working with
people who use Google.

HOW DID IT BECOME A BUSINESS?

Tasha: Yes. So is this something you got into?
Like, what was the order of how this happened?
| guess is what I'm asking.

Like, were you like, man, | need to organize my
own digital life. And so that kind of led to a
whole business about it?

Oris it something that you feel like from day

one, being organized digitally is something
that’s been important to you.
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A CORPORATE BEGINNING

Lisa: This whole, like, journey where, how |
got where | am now is very much kind of an
accident.

So I did not go into teaching right out of
college. | actually went and worked in corporate
America for a few years. It was terrible and soul
sucking. And | ended up, leaving, getting my
teaching degree.

NOT A NATURAL WITH DIGITAL STUFF

And | was a very organized person. You know,
when it came to like, the physical world, |
was thinking, oh, no problem as a teacher, be
organized.

And for a lot of it | didn’t. But the digital stuff, |
completely botched it. And this was clear back
in like 2011. So there wasn’t even as much as
there is now.

But my second year of teaching was basically
a nightmare because | couldn’t find my files, |
couldn’t find my lesson plans.

Nothing was named well, like, | thought | had
done a really good job in this really smart
system. | had not.

REFINING HER SYSTEM

So | spent about the next probably seven years
really like, refining a system, figuring out what
worked, figuring out how to do things quickly,
and just what was going to save me time and
energy as a teacher at that point.

A ZOOM CALL
Fast forward to December of 2019. And | was
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on a zoom call, with a friend who also teaches
Spanish. She lives in Florida.

And she said, oh, I'm introducing direct object
pronouns tomorrow, but I’'m not really sure how
I want to introduce it. | was like, oh, | got this
super cute story, like, hang on, let me pull it up.

And | happened to be sharing my screen and |
went into Google Drive and | pull up this story
and I’'m kind of walking her through it and she
interrupts me and goes, Lisa, how did you do
that?

| thought she meant like, how did you make this
resource? So I'm telling. She’s like, no, no, no,
no, no. How did you find that so fast?

AMAZING HER FRIEND

I go, what do you mean? And she’s like, Lisa, it
would have taken me like 15 to 20 minutes to
find that file, assuming | could have even found
it. She’s like, how did you find that so fast?

And | was like, | did this and she basically
said, oh my gosh, | thought Google Drive was
a terrible tool and everybody hated it and it
couldn’t be organized.

She said, never in my mind could something
like this exist. She was like, you have to tell
people about this. Right.

HELPING OTHERS DURING COVID

Well that was December of 2019. And then
2020 happened. And | spent most of 2020
working online with teachers and helping them
organize stuff, helping them learn how to teach
online.

| worked at a one to one school where every
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student has their own device. We were very
used to doing things electronically, dealing
with files. And most teachers really were not at
that point.

And during COVID everybody was like, free
resources, take this, take that. And as teachers
we were just grabbing it all because we didn’t
know what was coming. And it really resulted in
just a giant mess.

FROM TEACHERS TO BUSINESS
OWNERS

And, and so | spent 2020 really helping
teachers sort through all of that and set up
systems and get control of it. Explain kind of
how to name your files.

Well, and then it just kind of grew from there.
And | worked a lot with teachers, and a lot then
with online business owners as well.

NATURALLY ORGANIZED—EXCEPT
DIGITALLY

Tasha: Yeah. So | think it’s really interesting
that you mentioned that you are a pretty
naturally organized person. But then when it
came to digital organization, maybe like, that
didn’t come quite as naturally from the get go.

And | think that can kind of be a surprise or
something that trips people up.

Maybe, you know, if you’re listening to this
and you're like, yeah, like I've always loved
organization. Like | feel like anything in my
office or in my house or you know, under my
kitchen sink, | have the system and | have it
labeled.

Lisa McHargue
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WHY IS DIGITAL DIFFICULT?

Like why are my devices so difficult? Like what
have you found just in your experience of
working with people?

Like, what is the reason that digital
organization can be such a different animal?
Even for someone who's like understands the
fundamental concepts of organization.

THERE’S JUST SO MUCH

Lisa: | work with so many people who, they are
extremely organized in their physical spaces.
Right. And they don’t have an issue with that.
But when it comes to the digital world, there’s
a few factors that often come into play.

One is really just the sheer volume of things.
Photos, files, emails, there’s just so much. So
that’s one struggle is the volume.

IT’S NOT TANGIBLE

The second struggle, especially if you are
neurocomplex, | have ADHD, is the fact that it’s
not tangible.

The fact that you can’t touch it, it’s not actually
taking up space, you kind of forget that it exists
or it’s just more difficult to kind of manipulate
in your brain and figure out how to, like, sort
things.

Where if it’s physical, you know, | can put it into
piles or baskets, and that is a little bit easier.
But when it’s digital, sometimes, and that’s just
a lot more difficult.

WE WERE NEVER TAUGHT

And really, the other thing is, nobody ever
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taught you this, nobody teaches you this, and
there’s never really time to figure it out.

And | will always say, you know, they’re just
files or emails, but they’re also not just files or
emails. Right?

Because if you really think about it, how much
time are you wasting, you know, in your email
inbox or trying to find a file or trying to find that
recipe or trying to find your kids, like, digital
copy of their digital copy of their immunization
records.

THE MENTAL LOAD

Like, and how much stress is that adding to
you? How much mental load is. Is that taking
up? And that’s something a lot of people don’'t
realize until after we get things organized or
after we get their email inbox like, decluttered
and a system in place.

They’ll say, oh, my gosh, | didn’t even realize
how much this was stressing me out or how
much energy or mental space this was taking
until now.

Now that things are better, | realize, oh, my
gosh, yeah, that really was sucking a lot of
energy from me.

DISORGANIZATION STARTED EARLY

Tasha: For sure. And | can remember even
back, | specifically remember in high school, |
don’t know if they, like, had us set some sort of
username and password or something to, like,
log into our computers or make some account.

And nobody told me when we made this, like,
hey, you are going to use this for the rest of,
like, school. Like, this is really important. You

Lisa McHargue
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need to keep track of it.

Like, it was just kind of like one day, you know,
you know, we showed up and it was like, okay,
go make a thing for this. Okay, sure, great. Like,
sparkly unicorn, 1, 2, 3 can be my password, you
know. And then it’s like, oh, like, no, | need this.

SO MANY INPUTS

And | think that’s another struggle with all of
the digital things that we have in our life is like
you said, there’s so many inputs and they’re in
so many places.

And the first time that you ever signed up for a
Gmail account, nobody at the time could have
even known what was coming with Google and
email and Google Drive and all of the different
things that now this one Google account, |
mean, it controls your YouTube now.

And so, like, nobody even knew. It's not that
they weren’t. Nobody was withholding the
information. Nobody knew where it was going.
And so that is a whole nother layer.

CONSTANT EXPANSION

It’s kind of like if you moved into your house
and maybe you had it organized and then you
started, like, having all these home additions
pop up with stuff already in them and coming
into them. Like, that’s really.

Lisa: And other people bringing things in and
dropping it into your room.

Tasha: Yes. Like, your home kind of stays
more. Like, it takes a lot of intention to add
something more to your home.

But, when it comes to our digital home, it’s
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always having an addition and an expansion
and you’re switching this thing out, but the
other thing isn't quite leaving.

MULTIPLE ACCOUNTS & SYSTEMS

Because | needed a Gmail account, but now
work makes me use Microsoft Outlook. And so
I've got these two different email accounts, and
then | got an iPhone, and it’s randomly giving
me this mail app, and | don’t even know what
that is.

And everything is spread in so many places,
which, makes it really difficult to wrangle.

Lisa: Yeah, that’s another really common
struggle that | help people with is just that,
yes, stuffis in so many places. It’s in different
accounts, it's on different computers, it’'s on
different devices.

AN ANALOGY

So, you know, you might have, like, recipes in
six different places. And shoot, where’s that one
recipe | want? So now I’'m having to look in, like,
six different places.

| always say it’s kind of like looking if you need
a fork and you have to look in your living room
and your bathroom and your closet and the
garage. Like, no, your forks should all be in the
kitchen, probably.

You know, it’s just kind of that same. That'’s sort
of what it is when we don’t pick a place to store
things.

A HURDLE TO GETTING STARTED

Tasha: Yes. And | think the number of digital
locations that we all have is another big hurdle

Lisa McHargue
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to getting started. And | was wondering if you
could speak to that a little bit.

Because, you know, if ’'m thinking about my
house. Okay. Like, it's a common question.
Like, okay, where do | start? You know, with
organizing and decluttering and, like, you have
a few key options.

You could probably start in your kitchen. A lot
of people say that. You know, you see it a lot,
you use it a lot. All of that. You can start in your
bathroom. | hear that one a lot. Because there’s
not as emotional decisions in your bathroom.

Or I mean, maybe you start with, like, your
office or your clothes, but | mean, like, you're
kind of limited on what you’re going to
organize.

TOO MANY OPTIONS

But when it comes to digital organization. So,
like, first of all, we got to decide, okay, are we
focusing on emails?

Are we focusing on photos? Are we focusing on
files? Are we focusing on recipes? Something,
you know, more specific like that.

And then let’s say it’s emails. Okay. Which email
account do | start with? My email account? Do |
start with my work email account? What about
this other email account that some of my
emails are coming into, but not all of them?

Like, that can be a really big hurdle to even
getting started. Where do you recommend that
people start if they’re, just looking at this? Like,
| got to overhaul the whole thing and. Yeah, too
much to bite off.
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TREAT IT LIKE YOUR HOME

Lisa: Yeah. So it is surprisingly, really similar to
organizing your home. So you’re not going to,
like, wake up Saturday morning, say, I'm going
to reorganize my entire house. Every room,
every closet. Like, right.

That's bonkers. Like, people like, you can’t do
that. Like, you just can’t.

It's the same thing in our digital world. You
cannot clean your email and your files and your
photos and all of, you know, like, your Pinterest
and your project management apps, and, like,
you can’t do all the things at once.

MAKE A PLAN

So because it is a lot, it’s really overwhelming.
So what do we do when we feel overwhelmed?
We make a plan again.

| have ADHD. | get really overwhelmed really
quickly. And 38 years of undiagnosed ADHD
gave me some really great coping mechanisms,
one of which is sitting down, making a list, and
making a plan.

MAKE A LIST

So here’s what | recommend. Before you even
start actually doing anything, make a list of all
of the places. And you can do this. You can type
it up digitally. You can just grab a notebook
and write down, okay, what are all of your email
accounts?

Where do you have files? You know, do you

have, like, a Pinterest you want to clean up?
And that’s the only, like, place | can think of
online right now. But maybe you. Oh, maybe
you have a whole bunch of saved Instagram

Lisa McHargue
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posts where you've saved things, like, just every
single digital space.

WHICH ONE DO YOU PICK?

Basically anything with a login and password
you can organize and clean up. Right. So make
yourself a huge, giant list of all the things, and
then you’re going to pick one of them.

Which one do you pick? Well, just like with your
house, there’s a few different kind of schools of
thought.

WHERE YOU ARE THE MOST

You know, you start with your kitchen because
you’re in there a lot. You're using it a lot. So
maybe you want to start with like your email
because you're in there every day for work,
you’re using it a lot.

Maybe you want to start there, the place where
you are the most. That’'s maybe kind of causing
you the most headache right now.

Like, this is sort of like the head of the snake |
want to cut off. And | know if | can get this fixed,
I’'m going to feel great. So you can start there.

START WHERE IT’S EASY

And the other school of thought is kind of
like starting with your bathroom because it's
generally really easy. Like, let me throw out
expired products.

Let me like throw out, you know, the whatever
stuff that | haven’'t used. It’s not really
emotional, it's generally easier decisions.

So maybe you're like, you know what, I'm going
to start with like my Pinterest boards because
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it's very low stakes. It’s not emotional, like
trying to clean out family photos or that kind of
thing.

GAINING CONFIDENCE

And it can be easier and it can get you like
momentum going. Like, oh, gosh, look what |
accomplished. | feel so good now.

I’'m kind of like, got some confidence and

I’'m ready to go on to a slightly more difficult
challenge. Like my computer desktop or my
downloads folder is a really common one. So
those are kind of two schools of thought of
where to start.

ONE FOLDER AT A TIME

No matter which one you pick, you know, you're
not going to walk into your kitchen and say and
try and tackle your whole kitchen at once.

You're going to start with one drawer, right? Or
you’re going to open up a cupboard and pick
like one shelf of that cupboard and do that and
then do the next shelf. We break this down into
really micro steps.

So let’s look at your email. If you have some
folders in your email or some labels, maybe you
say, you know, I'm going to start with this one
folder in my email inbox and go through that.
I’m going to go through like folder by folder.

ONE DAY AT A TIME

Or you might say, you know what, a really
common method. Especially if you are like
overwhelmed and you want to kind of take this
little by little.

You can say, you know, I'm going to deal with

Lisa McHargue
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all of my emails | get today. Let’s just say, gosh,
let’s say that it is October 15th, random date.

Let’s say it's October 15th. I'm going to deal
with all my emails today, October 15th, and my
emails from October 14th. Then the next day
I’'m going to deal with all my emails from today,
which is now October 16th and the previous
days that | have, October 13th.

So you kind of say, I'm going to keep up with
today’s email and then I’'m going to take care
of one day of past emails. And you sort of chip
away at it like that.

MAKE IT SUSTAINABLE

That'’s a really sustainable way to do it.

And that’s the thing, because of all of the
volume, we want to look for ways to make this
sustainable.

If you have 863 files in your downloads folder
and it’s real stuff that you actually maybe need
to like look at and give some thought to.

You can’t sit down and do that in an hour.
You're physically, cognitively, you cannot do
it. You’re gonna run out of brain energy, you're
gonna hit decision fatigue, you’re just not
gonna like it.

BREAK IT DOWN

Okay, so what you can do is say, | have, I'm bust
on my calculator right here.

You can say, okay, | have 863 files and | feel like
| could probably get through 25 of them a day.
So that’s going to take me 34 and a half days.
It's going to take me about a month. So you
know what, it’s going to take me a month to
clean this out.
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BE REALISTIC

But you know what, if you work a full time job,
you manage a household, maybe you live with
other people you’re having to take care of,
maybe you have pets.

Oh, by the way, don’t forget to drink all the
water and eat all the protein and get 10,000
steps like you and oh, and get groceries and
feed yourself right. And get eight hours of
sleep.

You know, we all have a lot going on. In the
digital world, there’s a lot. And it’s going to
keep coming. So let’s look for sustainable ways
that we can do this. And by just saying, hey, I'm
going to do 25 files a day, you’re going to feel
good.

TRY TIMERS

It’s like a habit tracker, you know, you're
chipping away at it or | love, | love timers. You
can grab a timer and say, you know what, I'm
going to spend 10 minutes a day cleaning up
my inbox or going through these screenshots
or whatever it is and just do 10 minutes a day.

And if you do that consistently, you're really
going to put a dent in stuff. So when it comes
to getting started, pick one place, then break
it down even into even smaller steps and then
just be realistic about the time it's going to
take and take small, consistent steps.

That'’s really the key.
MORE DECISIONS
Tasha: Yeah. And one thing that | think is a

little bit more challenging maybe about digital
spaces than physical spaces is there are more
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decisions to be made about where things go
sometimes.

So like if  go and | clean out my utensil drawer
in the kitchen, | mean, 95% of what'’s in there
belongs.

Like, you know, if | threw a roll of tape in there
or something. Okay. Like that should probably
go back to the office or like wherever we keep
the tape.

But as | declutter my utensils, like they go back
in the utensil drawer.

DOWNLOADS FOLDERS

But something like a downloads folder, | mean,
I mean, okay, like I’'m going to say there’s a lot
of schools of thought on that.

But like, in general, it’s probably best to not
hold everything in your downloads folder that
you’re ever going to need. Which then means,
kind of unlike physical organization, you almost
need the system system set up.

Like you always hear when you’re organizing
your house, like, hey, organizing containers
come last. Like, do the decluttering first, all of
that.

THE REVERSE OF PHYSICAL
ORGANIZING

But like now it’s almost flipped on its head

and you're like, okay, great, I'm going through
my downloads. I’'m doing 25 files a day. | just
deleted seven and | got to file number eight.

And like, it's a file for teaching that | definitely
want to hold on to, or it’s some file for work,
orit’s a recipe that somebody shared with me
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and, and that I think can really get you stopped
really quickly because you're like, okay, file
number eight is a recipe.

My recipes aren’t organized digitally either. So
what do | do with this recipe | just found?

SET UP THE SYSTEM FIRST

Lisa: Which is then where people get frustrated
and they, they stop, they give up. Cause they
don’t know where to put it.

So you're right, it's the complete opposite. You
actually need to set up the system first.

START WITH THE STRUCTURE

So like I recently hosted a five week Google
Drive cleanup workshop. The very first step in
that workshop is creating the folder system,
creating the structure, essentially laying out
your containers so as you're sorting through
files, you know exactly where to put them.

You don’t get stuck on that of, oh my gosh, now
what do | do? Where does this go? | know it
doesn’t go here, but where?

DON’T START WITH DECLUTTERING

Same thing. | have a course about organizing
your Gmail. And we don’t start with
decluttering, we don’t start with go actually like
going through your Emails is the very last thing.

It's all about setting up your system first. And
setting up. There’s a few different structures |
teach, but setting up whatever the overarching
structure is.

And then it’s here’s the process of going
through and cleaning out things so that when
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you’re going through your emails, you know
exactly what to do with them, you know where
to put them.

DECLUTTERING CAN BE A DISTRACTION

And most people, | think just intuitively,
because of how physical cleanup goes, we
generally want to declutter first, which you can,
but let’s just stick with the downloads folder
example.

| mean, there’s probably stuff in there you
can delete and declutter, but what’s going to
happen is you're like, okay, well | need that, |
need that. Okay, | can delete that.

You're going to end up going through that
folder multiple times because you’re going to
go through once to declutter and you're going
to see things and then you’re also going to be
distracted thinking, oh gosh, where should | put
that recipe?

Or oh, geez, do we need those financial
documents? Or does Mark have a copy of them?
Or like, should | print this off and put it in my
actual filing?

STRUCTURE FIRST, THEN TWEAK

Like, you're going to have all these other
thoughts going on versus having the structure
and system and being able to say, oh, okay, this
goes here, this goes here, | can delete that. Oh,
that goes to Mark and da, da, da, da.

So it really is opposite of, you want the
structure first because it makes it easier and

the structure is probably not going to be
perfect right away.

And that’s okay, because in the digital world

THE GET ORGANIZED HQ PODCAST -

GET ORGANIZED He.

it's a lot easier to move folders or to rename
stuff or to drag and drop files somewhere else
versus, oh gosh, now | have to go through and
like pull everything out of every drawer and like
reorganize it or completely, like take everything
out of the filing cabinet and relabel it and all
these things.

IT’S EASY TO MAKE CHANGES

That is the one benefit of the digital world is it
is a lot easier to tweak the system and make
changes because a lot of people will also get
stuck on the thought, of, well, | don’t know if
this is the right way or this is how | should do it.

JUST START
And | always tell them, just start.

You have to start, you have to test it out and
see what works because that’s how you're
going to figure out what works for you.

The quote unquote right way is, is the way that
works for you. The only wrong way to organize
something, I think, period, digital or physical, is
if it’s not working for you.

IS IT WORKING FOR YOU?

People will say, well, Lisa, am | doing this right?
And I'll say, well, talk me through. What's it look
like? Well, da, da, da, da, da, da, da. Is that right?

And I'll say, is it working for you? Well, yes, but
stop right there. If it's working for you, if it’s not
stealing time or energy, then, yeah, that’s the
right way.

You know, if. If you explain something to me
and | say, hey, here’s maybe a more efficient
way you could do it. You know, you can try that
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out and see if it works.

But if it’s working for you and you don’t feel
frustrated by it, then that’s the right way.
There’s not just one right way. There are so
many platforms, there are so many options.
I don’t think that there’s one right way to do
things.

DECIDING CAN BE HARD

Tasha: Yeah. And | know for some personalities,
that is actually more frustrating. Like,
sometimes it’s like, would you just come tell
me the answer?

Like, is it Google Drive oris it Dropbox I'm
supposed to use? Yeah, | don’'t know.

They don’'t matter. They're basically the same
thing, different capabilities, you know, like, and
that can be really difficult.

But just making a decision, going with it,
saying, this is what I’'m going to do.

YOU’RE MAKING IT BETTER

We can always change it later. And | think
remembering that no matter what, you are
making it better.

And so, you are making it to where? Even if
you go make a Google Drive folder, you call it
Recipes, and you drop every single recipe that
you find into there. Okay, great.

SAVING TIME & ENERGY
All your recipes are there. That is better than

your recipes being spread throughout a
downloads folder of over 800 downloads.
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And you're like, | know | saved some chicken
pasta recipe, but | got to get past all of these
other things first.

Would it be even more efficient if in the future,
you went through your recipes folder and you
said, okay, | want to divide this into main dish,
side dish, dessert?

Yes, possibly. | mean, that might be great.

But just getting all the recipes together, just
getting all the financial documents together,
just getting all the health documents together,
you have now saved yourself so much time and
energy, you can always go back and tweak later.

DON’T WAIT FOR PERFECT

And so just like with anything, just start. Like,
don’t let getting the perfect system stop you
from starting.

But | do think that is even more of a hurdle
here, because, like, I'm hearing you say you do
kind of have to set up some of the system first.

TRIAL AND ERROR

Lisa: Yeah. It is a lot of trial and error. And if you
remember, like | said at the beginning, it took
me about seven years to, like, nail down. This

is how I’'m going to name my files and this is
where I’'m going to store them.

SUBFOLDERS

And this is how my folders and |, | love
subfolders. Give me a folder layer that’s like six
layers deep and my brain loves it.

Most people only want, like one or two folders.
Like Lisa, I'm never going to click through six
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folders. Like, great, let’s not do that for you.
That’s not going to work for you. Let’s just
dump them all. And like you said, let’s put all
the recipes here.

Because | always say it’s like if you went into
your bedroom right now or wherever you keep
your clothing, if you took all of your clothes

out of the closet and out of the drawers and
you put them in a giant, like, mountain in the
middle of your room on the floor, and you would
never find your matching socks or your favorite
sweatshirt.

SUBDIVIDING MAKES IT EASIER

Right? But because you probably have that
stuff kind of subdivided, like, all my socks are
in this drawer and all my pajamas are in this
drawer, and all my jeans are here or pants or
whatever, you at least know it’s in this drawer
somewhere.

It's the same thing. There with our digital
spaces. Like, okay, | know the recipes are in

this folder. ’'m only having to look through this
folder versus sifting through the downloads of a
million things.

Or, oh, it’'s somewhere in my email because

it came from. Somebody emailed it to me.

Or, oh, I pinned it. Or, oh, | saw it on TikTok or
Instagram or, you know, like, oh, I bookmarked
it. Wait, it’s one of my 800 tabs | have open.

CONSOLIDATING

Like, if you can get in the habit of just
consolidating. When | find a recipe | like, | copy
and paste it into a Google Doc and | save it
here. Or | make it a PDF and | save it in this
folder.
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You just say, oh, | go to this folder and it’s in
there somewhere. It’s like, you know, oh, | go
to this drawer when | want my really comfy
sweatpants, because that’s the drawer they're
in, right?

GOHQ VIRTUAL

Tasha: Yes. So | know we just wrapped up
recently Get Organized HQ Virtual. And you
talked more about this there.

So some of our listeners may have already
heard that session. Some may have the All
Access pass and still be working through all of
that and | was just wondering if you could kind
of give us like the high level overview of what
you covered in that session.

Maybe for people, maybe they saw it on the
schedule, saw it in their all access pass, but
they weren’t totally sure. Like, what is this
particular session about?

MOST COMMON QUESTIONS

Lisa: So in. So my session this year was, it was
answering kind of the most common questions
| get as a digital organizer. So things like where
to start, what platform should | use, like, where
should I store my files? Or you know, how
should I do this?

It was really, | give you, okay, here’s the most
common question, here’s my answer. But then
here’s your action steps. Based on that, here’s
your first, like two to three things to do to
actually see some change.

PRACTICAL OVER PRETTY

| am very much like a practical over pretty is
kind of a mantra of mine. | like things to be very,
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very actionable. So | go through and say, you
know, this is the question | get asked all the
time. Here’'s my thoughts on that and here’s
your action steps.

And | can’t remember how many questions |
ended up, doing, but there’s at least five or six
in there probably.

GETTING OVER STUMBLING BLOCKS

So it’s a very actionable session. And it really
covers kind of those common stumbling
blocks. Kind of like we’ve talked about here
about the most common things | see that hold
people back or where they get tripped up or,
you know, | just am, not sure what to do.

And a lot of times it’s, if you just want me to
tell you what to do, here’s what to do. And if
you have a little more mental capacity right
now to do some other things, here are some
questions to ask yourself and kind of customize
or personalize it.

DOING WHILE WATCHING

Tasha: | love that, being able to not just take

in the information and say like, okay, you've
convinced me, | want to get organized digitally.
But like, here’s your action step, here’s what
you can like.

Well, | would say close the computer and go do.
But in this case you’re going to stay right on
the computer and keep doing. Yes.

And the funny thing is once you get into some
of this work, | mean some of it takes more
thought, but honestly, it is the type of thing you
can pull up another video and be like, taking in
that information while you're like, okay, delete,
delete, delete.
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| do not. Pictures of cat memes, like, we're
good. So, yeah, | mean, that'’s just because,
you know, you should see my screenshots. On
my phone. There’s a lot of memes on there, so.
Yeah. Yeah, for sure.

FINDING RESOURCES

So also, | know you have a lot of resources
online for people who are wanting to get
organized digitally.

So what would be like your number one
recommendation? Someone listening to this
episode, they want to get started. They want to
get more guidance from you. Where’s the best
place for them to go or the best thing for them
to check out?

FREE GUIDES

Lisa: Yeah, the best place to go would be
lisamch.com/everything. It’s literally everything
| have all of. It’s all of, free resources. So there’s
like cute little 4x6 printables of Google Drive
keyboard shortcuts, which they redid a while
ago.

And | really don’t like the new ones, but
whatever. That’'s how much of a nerd | am.
| have strong feelings about Google Drive
keyboard shortcuts.

There is a guide. It shows you three different
Gmail inbox systems and videos and you can
pick which one’s right for you. That'’s a free
guide. | don’t even know there’s all that.

MEMBERSHIPS AND MORE

| have a monthly membership, the Digital
Clutter Cleanup Club. You can learn about
there. There’s options for working one on
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one with me there. So really lisamch.com/
everything. We'll give you everything.

And | hang out on Instagram usually and over
there I'm Lisa J. Mch and you can find me in
Instagram stories usually.

LINKS IN THE SHOW NOTES

Tasha: Perfect. Well, we will have links to all
that in the show notes so that listeners can go
check out those resources. Get the just push
you might need to get started to get organized
digitally.

I know it’s a really big task, but it’s also a really
big stress reliever as you start to see that
progress be made.

LESS STRESS, MORE PEACE

So the last question | ask everyone that we
have here on the podcast is what is one thing
that’s giving you less stress and more peace in
your life right now?

A SOCIAL MEDIA HIATUS

Lisa: One thing that’s giving me less stress
and more peace right now. | have honestly kind
of taken. Tried. I've been taking a little bit of a
hiatus from social media lately.

And doing less like doom scrolling and
spending that time instead like reading a book
or baking something in the kitchen or you
know, doing something that’s maybe a little
bit better for my brain than just mindlessly
scrolling for a while.

And. And that’s been really nice lately to kind of
audit how I’'m spending my time.
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FEED BLOCKERS

Tasha: Yes, | love that. One of my favorite
things that like | will recommend all day, every
day. | wish they had this for fun, like mobile and
phones, but at least for your computer, you can
put a feed blocker on your socials as.

Lisa: | think | learned about that from one of
the Get Organized, My very first Get Organized
HQ event. Yeah.

Tasha: It's magical. And you can unblock it. So
it’'s not like you can never get to that website,
but it’s so easy to just, you know, type in the
website and there it is.

And so | love that. And then | also, | mean, I'm
with you sometimes I'm just like, I'm too. Like,
it’'s too much of a habit. Like, it’s just my thumb
on my phone. It just goes right there.

Lisa: Yeah. You just don’t realize.

Tasha: Yes. Like, oh, yes, for sure. | totally feel
that.

THANK YOU

Well, thank you so much for sharing your time
with us today. We will get those links you
mentioned in the show notes so people can go
and hear more from you. And yeah, thanks for.
Thanks for sharing all this with us.

Lisa: Awesome. Thank you so much for having
me.

UNTIL NEXT TIME

Well, thanks for tuning in to another episode
of the Get Organized HQ podcast as Lisa and |
discussed all things digital organization.
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Definitely go and check out the show notes
and check out that everything page that Lisa
mentioned where all of her resources are so
that you can go find what is the best next step
for you to take with digital organization. What
are the resources that are going to help you?

And like we talked about in today’s episode,
pick one thing, start making progress. It does
not have to be perfect from day one. We're
improving it even if we are not perfecting it.

So thanks for tuning in. We'll see you right back
here next week.
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